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Step 1 : go to website cgmsc.gov.in 

Step 2: Click on EMIS (Equipment Management Information System) 

 

 
 

 

 

  

Click on 
Login 
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Click on Login: Login Page will appears as below 

 

 

            
            
            
            
            
            
            
     

 

 

 

 

 

Click on Supplier for 
Login with given 
credentials  
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Generate Password:-  Generate password with OTP received on your register mobile . (No 
communication for password and reset password) 

 

 

 

 

 

Select Your Firm 

Click on Generate 
Password button 

Click on Send OTP 
button You will receive 

OTP as below 
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Type new 
password and 
submit OTP  

You will Received 
confirmation 
message  

Now you may 
login with your 
password  

You will see your firm 
on top as Username  
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Roles & Responsibilities in  Supplier Desk  

 Purchase Order Desk: System generated PO will be shown in PO Desk just 
after Purchase Order has been prepared & dispatched by CGMSC.  

 Dispatch Desk: All Purchase dispatch processing has been completed 
through this system only  (including previous PO also) 

 Acknowledgement of receipt/Installation of equipment via report.    
 Rate Contract Reports 
 New Equipment Acceptance Report/Agreement/SD Submission information. 
 Supply Status Report  
 Break down/Complain from consignee and service report. 
 SMS Facility : SMS facility will be available to supplier for  alert message such 

as : 
 PO Dispatch info from CGMSC 
 Acknowledgement of receipt of Equipment as Consignee Location   
 Installation Acknowledgement. 
 Break Download complaint from Consignee. 
 Price Acceptance of New Equipment 

 

Supplier Information 

 

  

Master data of 
Suppliers  
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Home Page: It will show Purchase Order issue to Supplier as below: 

 

 

 

Year wise Purchase Order Records 

Click to find in PO in PDF 
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Purchase Order  : It will downloaded as below: 

 

Consignee 
Information  

Conditions   



Equipment Management Information System (EMIS) 
Supplier Manual 

 

Dispatch Equipments: Go to Dispatch Menu Click on Dispatch  

 

            
            
            
            
          

 

Click on Action Button to 
Dispatch the Equipment 
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Dispatch Equipments Desk: It will show PO Details, Consignee, quantities etc 
as below:- 

 

 

 

            
            
            
            
            
       

Click on Action Button to 
Dispatch the Equipment 

Consignee Medical 
College Hospital JDP 3 
QTY  for cardiac Monitor 

PO Details 
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Dispatch Entry of Purchase Order:  It will give below details of selected  

 

 

 

1) Invoice Details  : Invoice Details Such as Challan no,Invoice No Date etc  
2) Equipment Entry :Serial No, Warranty card no ,Dispatch Quantity details 
3) Completion: Document details along with dispatch no and Dispatch 

Date. 

 

 

 

PO Details: such as Make, 
Model ,Tender no,PO 
quantities for Consignee  
and Supply days  
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Dispatch of Details Entry: Serial No, Warranty card no, Dispatch Quantity 
details as below:- (Step 2) 
 

 
 
 

            
            
            
            
            
  

 

 

 

Click on + 
button to save 
details 
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Documents & Dispatch: Entry related to Logo, Warranty Certificate ,User 
Manual documents are attached with Equipment as below:- (Step 3) 

      

Note :  

 Just after clicking on ‘Complete Dispatch’ button it will appears to 
consignee end for Receipt & Installation. 

 Acknowledgment to Consignee /Equipment Cell CGMSC/Directorate via 
sms or Reports  
 
 

Click on Complete 
Button  



Equipment Management Information System (EMIS) 
Supplier Manual 

 
Print Dispatch Details: again go to Dispatch main menu click on Action 
button, Now it will show completion of dispatching as below:- 

 
 
 
 
 
 

 
 

3 QTY order received and 3 QTY has been 
successfully dispatched, (click on Action 
button to print Dispatch) 

Click on Complete Link 
,it will give Dispatch 
report 
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Dispatch Report: it will show all dispatch details as below: 

 
Note: Take a print of above report and fix on the box, so that consignee will 
receipt this consignment. 

 


