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In order to navigate to the E
to first of all visit the official
of the page, a link to EMIS ¢
of other software like DPD

quipment Management Information System (EMIS) the user has
site of CGMSCL e ww

W.Cgmsc.gov.in. After a successful loading
an be seen on the left hand side menu panel which includes a ot
MIS, Facility login along with EMs.
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Following window opens on a successful opening of the EMIS link. Here we can clearly see
there are three menus which are Hom e, Login and Contact. In order to login to the EMIS portal
user has to click on the login menu.

“ C & cgrurgmuni

s : . 4
it S ocezeckpmen: Q) Tecselogpmit Q) Codferuser. M oam D swibr, Q iaeianzians @ Gaviiey [
11 <3 e = Ee

Gt wtemmem = Dy
Oepartment of Health & Family Weltare
Chhattisgarh . — .\.(
Medical Services on A
Chhatlsgarh Medl v orm .




. EEE -
M I L T T @ (rvrioy, O foetanetimg -

i L aall il S 4 R R e P "itg o
Department of Heann & Family Weifars a
Chhatti i C'vhath‘.(}mh s N\
s Medical Services C ) AYA
Ep:'Wlnmmme?: ,‘—u“lion En, f‘V‘
£ COmSC L N\

LOGM LEVELS

. ADMINIS TRATCR S @ DME FACILITY ﬂ oMs Mﬂ SUPPLIER

Download Supplier \Manmual

After clicking the Login option user is greeted with the below screen which shows different
levels of Login i.e., Administrator, DME Facility, DHS Facility and Supplier. Now this manual
has taken DHS Facility as an example to demonstrate the software. User ends have to choose
logins based on their role and profile defined, a user from DHS Facility cannot login into DME
Facility or supplier or Administrators.
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User has to enter the given ID and password in the portal as shown in the picture above under
the “Health Facility” login type. Clicking on the submit button after successfully entering the
User ID and Password.
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On hovering the Menu named Orders a sub-menu appears which shows all the purchase
orders that had been made for the User and the second option is to receive the purchase

orders online which is now mandatory to be used.

PURCHASE ORDERS:
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On clicking the “Purchase Order Receipt” sub-menu user will be greeted with all the purchase
orders that are pending from his/her side to receive after the supplier has dispatched. One
important point to note is that the User will not have the ability to receive the purchase order

unless it has been dispatched by the supplier itself.
As shown in the image the user has the ability to see the quantity of equipment for which the

Purchase Order was given and the number of equipment which can be received after a
successful dispatch from the supplier end. After verifying the same user has to click on the

“Receipt” Link for the corresponding Purchase Order.



RECEIVING PURCHASE ORDER:
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On clicking the receipt link the user will be shown a page as shown in the above picture. Since
the supplier is already dispatching the equipment from its end the user can see certain
information on its end like Challan no, Challan Date, Invoice no, Invoice date, remarks,
dispatch no and dispatch date and same is non-editable.

This desk also shows a lot of information about the equipment itself beforehand, information
like Model No, Make of equipment, Basic Rate, Purchase Order no, warranty period, etc.

Now for receiving the equipment, user has to enter the receipt date, receipt no and receipt
qty and click on the receipt Button after filling all the aforementioned details.




INSTALLING EQUIPMENT:
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After successfully submitting the receiving on the portal, User has to proceed to the next step
that is installing the machine at its end. For installing the machine online, user has to click on

the installation tab as shown in the picture above and fill all the details.
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On clicki i ; ;
picturt;klrzjg ther:nstaliatlon details, the user will be able to see the page as shown in the above
e d ser _as to st.elect the Serial No from the Select item drop-down list and enter

€d qty, installation date, installation by, installation location and various other

information. The above report is nothing but the installation report in the e-form, user can
also generate the e-installation report using the portal.

 Receipt Details  Instaliation Details | Complete Instaflation |

{
Installation Dispatch No.- [ [é I

Installation Dispatch Date: | Jﬁ

After successfully filling the installation details, user has to enter the Dispatch number and
dispatch date on the portal and click on the “Complete Installation” button.
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On clicking the complete installation button, user can click on the Show installation Details
and has to upload 4 documents for every machine received. In the above case it can be seen
that the user has to upload the Installation report, Installation photos, Warranty card and
Challan with other documents for verification purposes. The user can click on printer icon in
the “Print Installation Report” column to generate a system generated installation report and
upload it to the portal. In case of old installation reports the user can straight away upload

the old installation report.
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The Report above is a system generated installation report which can be then signed by the
authorities.
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If the user again goes to the Purchase Order receipt and navigate to the same Purchase Order
then he/she can clearly see that there is no receipt link anymore instead it is replaced by the
Installation Completed where user can download reports generated by the system or the
documents which were uploaded while receiving and installing the machine.

This is how the purchase order can be received and installed by the consignee or the user
department on the EMIS Portal.

CONTACT US:

In case of any queries, feel free to drop a mail at it.cemsc@gov.in .




